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Happiness

at WORK

Maximizing your
Psychological
Capital for
SUCCESS

Jessica Pryce-Jones

How To Answer
Hard Interview

Questions

e ™ ¥ |
and everything else

you need to know to
get the job you want

2ND EDITION

Charlie Gibbs

Can’t find the answer you want in this book?
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Career
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Tough Market

INSIDER SECRETS TO FIND AND

LAND THE JOB YOU NEED NOW

\/ Why résumé websites don't work—and what does

'/ Discover networks you never knew you had

'/ Tailor your skills to the market—without going back to school
ALAN DE BACK <——

Contains dozens of self-assessment
tools, worksheets, and exercises

tae COMPLETE GUIDE ro

GETTING ORGANIZED

“WORK

A Course Designed to Show You How to:

* Focus on what's most important
 Become more organized; get more accomplished in less time
 Achieve more balance and improve your personal life

* Take control of your day, e-mail. & interruptions

Kenneth Zeigler
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(Math crossword puzzle)
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E 4. answer to an addition prob-~

i lem

i 9. answer to a subtraction prob-~
1 lem

i 11.3,19,57,and 3l areall

i numbers

i 12. bottom number of a fraction
I 14. polygon with five sides

! 16. styaight lines that never

! cross

'17. having the same size and

! shape

i 18. shape of a soup can

1 19. distance around a figuye

1 20. graph that uses bars to show
i Information

! 1. answer to a division prob~
em

: 2. twelve

i 3. graph that uses pictures or
i symbols to show information
15. shape of a tennis ball

! 6. number added to another
' number to find a sum

; 7. answer to a multiplication
i problem

i 8. shape of a cereal box

'10. nine__ seven equals 03
: 13. 90 degree angle

i 15. top number of a fraction
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NATIONWIDE IN A SINGLE SOURCE
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